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Tests and Surveys 
Face to Face Training: Adding Content 

Adding Tests and Surveys 

In Blackboard, you are afforded the luxury of adding a variety 
of tests.  Most publishers today have test banks that allow you 
to select the questions from a list that can be uploaded easily 
into your class.  If you so choose, you can. Blackboard will 
select your questions randomly, giving each student a different 
set of questions.   

However, if you choose to create your own tests over the 
material that you cover, Blackboard has twenty types of 
questions so you can add an assortment of question types that 
would address the learning styles of your students.   

How to Build Tests and Surveys 

You add questions to tests and surveys in the same way, but 
you add no points to survey questions. Before students take a 
test, you can add new questions exactly where you want them. 

1. On the Control Panel, expand the Course Tools section 
and click Tests, Surveys, and Pools.  

2. On the Tests, Surveys, and Pools page, click Tests. 
3. On the Tests page, click Build Test on the action bar. 
4. On the Test Information page, type a name. Optionally, 

provide a description and instructions. 
5. Click Submit. 
6. On the Test Canvas, point to Create Question on the 

action bar and select a question type.  
7. On the Create/Edit page, provide the necessary 

information to create a question. 
8. Click Submit. 

Reordering Questions 

By default, when you create new questions with the Create Question drop-down list, they are added to the 
end of the test or survey. On the Test or Survey Canvas, reorder questions by pointing to a question to 
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show the double-tipped arrow and then dragging it to its new location.  Alternatively, use the keyboard 

accessible reordering tool (  ) on the action bar. Click a question and use the up and down arrows 
below the title box to adjust the order. 

 

Changing question order only affects new test attempts, assuming the test is not set to display questions in 
random order. Attempts already submitted retain the order as originally viewed when the test was taken. 

Questions are numbered automatically in the order they are added, and the question numbers update when 
items are reordered or randomized. Therefore, use caution when referring to specific question numbers in 
the questions' text. 

 

QUESTIONS? Contact Online Education Services Department at 913-288-7265. 
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